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0 paboTe B aBTOMATH3UPOBAHHOI HH(POPMALMOHHOM cHCTeMe
«Certeroii ropoa. O6pazoBanune»
(MoayJe «IIpodeccnonanbuasi 06pa3oBaTe/ibHAS OPraHU3ALMSA»)
rocyAapcTBEeHHOro npogeccHoHaJILHOI0
o0pa3oBaTeabHOr0 yupexaenust Tyabckoii 001acTu
«HepHcknii npogeccoHANBHO-TIEIATOTHYECKHH KOJLTEIH



1. Odmue mo/10KeHUsI

1.1. TTonoxenue o pabore B aBTOMAaTH3UPOBaHHOH MHpOpManuoHHOH cucteme «Cereroii T'opoj.
Obpasosanne» (Moxyns «IIpodeccrnonanbras oOpazoBarenbHas opranusanusy) (nanee — [Noxoxkenne)
rOCYIapCTBEHHOTO IPO(eCCHOHATBHOr0 00pa3oBaTeIbHOTO yupexaeHus Tyabckoit obnactu « YepHekuit
npodeccuoHanbHoO-NeNarorudeckuii  komnemx» (nanee — Komemk) periaMeHTHpPYeT —BOIPOCHI
aBTOMATH3aIlMH YIIpaBJICHUS CHCTEMOH oOpasoparenpHOil jaesTensHOCTH B Kommemke M co3zanus
€IMHOTO MH()OPMAIMOHHOTO MPOCTPAHCTBO JUIA B3aMMOJEHCTBUS BCEX YYACTHHKOB 00pa3oBaTeIBHBIX
OTHOLIEHHH.

1.2. Ilonoxenne pazpaboTaHo B COOTBETCTBHH C:

— OenepaneHbM 3ak0HOM oT 29.12.2012 . Ne 273-@3 «O6 obpazosanun B Poccuiickoii

ODenepanuny;
— @eaepanbHbM 3ak0HOM 0T 27.07.2006 . Ne 152-03 «O nepcoHalIbHBIX JaHHBIX);

— OenepansabpM 3akoHOM 0T 27.07.2006 1. Nel49-®d3 «O6 uubpopmanun, HHGOPMAHOHHBIX
TEXHOJIOTHAX H O 3aluTe HHpopMaIHmy;

— IlocranoBneHneM mpaBUTEILCTBO Tyiasckoii obmactu or 04.04.2016 . Ne 119 «O6
yTBepKaeHNH [lookeHus 0 pernoHanbHoi HHPOPMAIMOHHOH CHCTEME ypaBieHus chepoit
oOpa3opanus Tyabckoi 001acTH».

1.3. ApromarusupoBanHas uHbopmaimonnas cucrema «Ceresoii Topox. OGpasosanue» (MOIYIB
«IIpodeccuonanpnas oOpazoBarensHas opranmzamua») (maree AMC CI'O I100O) — »T0 uacTh
peruoHaj bHas HMH(POPMALMOHHOH CHCTEMBI YIpapieHHs chepodi oOpasoanus Tynbckodt obiactu,
IpeIHa3HaueHHOM I y4eTa KOHTHHTeHTa oOydarommxcs Tynbckoil 00macTH, moxy4eHus HOBBIX GopM
B3aHMOJIEHCTBHS BCEX YYaCTHHKOB 00pa30BaTeI-HOTO Mpoliecca, aBTOMAaTH3alluH YIIPABJICHUS CHCTEMOH
00pa3oBaHus, TPHUHATHA OOOCHOBAHHBIX YIIPABICHYECKHX PENICHWH, OKa3aHHs TIOCYIapCTBEHHBIX H
MYHHIMIATEHBIX YCIYT B 3JIEKTPOHHOM BHIE B cthepe oOpa3oBanus Tynbckoi 001acTu, yBeIHYeHUs 10U
rpaXJaH, HCIONB3YIONMX MEXaHH3M IIOJYy4YEeHHs TIOCYIapCTBEHHBIX M MYHHIMNAJIBHBIX YCIyI B
3JIEKTPOHHOM (OpMe, TOBBIMIEHHS YPOBHSA YIOBICTBOPEHHOCTH IpakJaH KadeCTBOM IIPENOCTaBICHHS
rOCyIapCTBEHHBIX H MYHHIMIIAIBHEIX YCIyT B cepe oOpasoBanus Tymeckoit obmactu. AMC CI'0 ITOO
SBJISIETCS TAKXKE YACTHIO 3JIEKTPOHHOM nH(popManmonHoii-o0pazoBarensHoi cpensl Konnemxka.

1.4. AUC CT'O I10O mo3Bomser pelmarh aMUHUCTPATUBHBIC 38/1a44 H IPOBOJAHTE MOHHTOPHHT
TeKyIIero yueOHOro Impoiecca.

BHejipeHue TaHHOTO MOJTYIIS 1aCT BO3MOKHOCTB!

— TIOBBICHTh KauecTBO  npodeccHonHambHOro  o0pazoBaHMs M JOCTHYh  HOBBIX
00pa3zoBaTeLHEIX PE3YIIBTATOR;

—  aBTOMATH3UPOBATh YIIPaBICHHE CUCTEMOi npod)eccHOHaTLHOr0 00pa3oBanys H NPHHEMAThL
000CHOBaHHBIE YIIPABICHYECKHE PEIICHHS:

— OKa3BIBaTh TOCYJAPCTBEHHEIE M MYHHIMIAIBHBIE YCIYI'H B 3JIEKTPOHHOM BHIE B cdepe
o0pa3oBaHus;

— co3aarh eIMHOe HH(OPMAIMOHHOE IIPOCTPAHCTBO Ul B3AHMOJCHCTBHSA BCEX YUYACTHHKOB
obOpa3oBaTeIbHBIX OTHOINEHHH.

Moy npeﬂocraBimeT HHCTPYMEHTHI ISl YIIPaBICHUS:

—  pachCaHHEM 3BOHKOB, 3aHATHH, CECCHI,

— KypHAJIaMM TEKyIeH yCIeBacMOCTH, HTOTOBOH H IPOMEXKYTOUTHON aTTeCTallHH, a TaKxKe
arrecTaliy OpodeccHoOHaIbHOMN NeITETbHOCTH:

— KYPCOBBIMH paboTaMH:

—  JBWKEHHMEM OOYJaIOIIMXCs - 3a4ACICHHEM, BBIOBITHEM, IEPEBOAOM, OQOPMIICHHEM
aKaJIeMHUECKHX OTIIYCKOB H T.JI..



— CIIHCKOM JHCIUIUIMH ¥ pabOYHMH IIPOrpaMMaMy 110 JHCHUITHHAM;

— o0pa3oBareIbHEIME IPOrpaMMaMe ¥ yIeOHBIMH [TaHAMH;

—  y4eOHBIMH KaJ€HAApsSIMH U KaJleH1apHO-TEMaTHIYeCKUMU TIaHaAMH;

—  CIIMCKAMH COTPYIHHKOB, CTY/IEHTOB, a0UTYPHUEHTOB H poxuTeeii;

— CIIMCKaMH y4eOHBIX OT/E/ICHHUIl U IPYIIIL;

— JO/DKHOCTSIMH ¥ [IPaBaMH J0CTyIIa [10JIb30BaTeeii;

— CTATHCTHYECKOH OTYETHOCTBIO H OTYETHOCTBIO II0 YCneBacMOCTH H IIOCCHIACMOCTH
00yHaromuxcs.

2. OcnoBHuble npuaIuNs! padorsl B AUC CI'O I10O.

2.1. OtBerctBenHble mHIa 3a padoty B AMC CI'O ITOO Ha3zHa4aloTcs NpUKa3oM JTUPEKTOpa.

2.2, Kaxpaoe otBeTcTBeHHOE JIHIO ocymecTrisaeT padoty B AUC CI'O B COOTBETCTBHH € POJIBIO,
orpeneneHHoH (GyHKIHOHANIOM, 0003HaYeHHBIM B pasjielie 3 Hactosmero [lonoxenus.

2.3. TlompzoBareavu AHMC CI'O IIOO sasrnsarores aaMuHHCTpamus Komiemka, CHCTEMHBIH
aamuarcTparop (agmunaucTparop AUC CI'O I100), npenonasareny, K1accHble pyKOBOIUTEIH H ApyTHe
aMna, odecneurBarolue y4eOHO-BOCIHTATEIbHBIN Mpolecc, oOydarommecs, POTUTENH (3aKOHHEIE
NPEACTABUTEIIH), CICUHUAIUCT 110 JCJIONPOU3BOACTBY, AMCIETYCP 0Opa3’oBaTCIbHOIO YUYPEIKIACHHUA,
CTICIIUAIHCT 110 KaJpaM, OTBETCTBEHHBIN ceKpeTaph IIPHEMHON KOMHCCHH.

2.4. Tlonp30BaTenn IMOJIYYAIOT PEKBH3HTHI Jocryna (iorud M mapois) k AUC CI'O TI0OO y
Anmunuctparopa AHC CI'O I100.

2.5. Tloms30BaTen HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTH 32 COXPAaHHOCTH CBOMX PEKBH3HMTOB
J0CTyTa, HeKmodaromny o Bxoa nocropounux B AMC CI'O I[10O.

3. OyHKIHOHA YYACTHHKOB 00pa3oBaTeibHOr0 nponecca npu padore ¢ AMC CT'O ITOO.

3.1. Anvurmcerparop AUC CTO TTOO B obpasoBarenbHO# OpraHu3aliu:

IPOM3BOJIUT aJMHHUCTPHPOBAHHE CHCTEMBI B 4acTH 0a30BbIX HACTPOEK OCHOBHBIX DPa3JIeiIoB,
XapakTepu3yomux o0pa3osaTelbHbIH nponece B Kojuiemie:

OpraHu3yeT co3JaHHe CIHCKA JOKHOCTEH COTPY/THHKOB,

(opMHEpyeT HHIMBHU Ty aIbHBIE IPOQHIN H 3a14€T NpaBa J0CTyIia;

peaaKTUpyeT IpoQHIH NO0Ib30BaTeICH:

BBITACT YUETHBIE 3AIMCH (JIOTHH ¥ IapoJib) 1oib3oBaTensM 1 pabors B AUC CT'O;

IPH BO3HAKHOBEHUH C€OOEB CHCTEMBl HANpPaB/ET 3alPOC B TEXHHYECKYIO IIONICPHKKY O
HeoOXOIMMOCTH yCTpaHeH s BOZHUKILEH HemTaTHol cuTyamun B padore ¢ AUC CI'O;

OKAa3bIBAET KOHCY/IBTAIIHOHHYIO TIOIIEPKKY onb3oraressim mpu padore ¢ AMC CT'O B kosemke;

BEIeT MOHHTOPHHI HCIOJIB30BAaHHA CHCTEMBl aJIMHHHCTPALHUCH, KIACCHBIMH PyKOBOJMTEIIAMH,
MPeToAaBaTEeIAMH;

OCYIIECTRISET KOHTPOIIb aKTyaIbHOCTH B cBoeBpeMenHocTH 3anonHenns AUC CI'O.

3.2. CuenuaJmMcT 110 JISJI0IPOH3BOACTBY

3aIl0/IHSAeT IepBHYHbIE JaHHBIE 0 KosutemKe:

CO3/IaCT CITHCOK ay/IHTOPHIA;

CO3aeT CIIMCKH YUeOHBIX TPy, YUeOHBIX KajleHapeH, KIaCCHBIX PyKOBOJHTEIEH HE 03]HEe 01
CenTAOPA KAXKIOro yueOHoro roja;

OCYIIECTBIIAET 3aKphITHE Y4eOHOro Tojia, Havaao HOBOIO y4eOHOro roja u 9JIeKTPOHHEIA NIEPEBOT
CTYZIEHTOB BHYTpPH y4eOHOro roja (TeXHHYECKHH MepeBoj II0 yueOHBIM IepHo/iaM) M 110 OKOHYaHHH
y4eOHOro roja:



KakK/Iblii CeMecTp OCYMIECTBISET 3aKpbiTHe Oa3bl JaHHBIX JUId BHECEHHA HM3MEHEHHA 3a
npeAbLIY U TIepHoj (3anpeT Ha pelakTHPOBAHHE BBICTABJIEHHBIX 3a NPEIBIIYINHHA MEPHO OLEHOK 0
mucrummaaaM, MJIK, TIM 1 oTMeTOK 0 IocemaeMocTH );

OCYIIECTBIIAET KOHTPOJb U Y4ET JBHIKEHHS CTYJIEHTOB;

He mno3aHee | palouero AHS ¢ Jarkl 3a4HCIEHHS HOBBIX CTYJCHTOB 3aBOJHT KapTOYKY
oOyuaromerocs (haMuaus, UM, 0T4ecTBO, Jara poxaenus, noi, CHUJIC, rpynna, HoMep # Jara npukasa
0 3a4UCJICHHH, JIPYTHE TI0JIs, 00s3aTeIbHbIE Ul CO3IaHMIs KApPTOUKH CTYCHTA);

He no3aHee 1 pabodero AHsA ¢ AaThl OTYUCICHHS 00YYaOIIErocsi BHOCUT B IIPUKA3 00 OTYHCIICHHH;

PEryIAPHO, HE peske OTHOTO pasa B HEICTIO, IPOBepAcT H3MeHeHHe (aKTHUCCKHUX JAHHBIX H IIPH
HAJIMYUH TAKUX U3MEHEHHH BHOCHT H3MEHEHHSI.

3.3. Cenmanucr 1o Kajapam:

BHOCHT U HozmepmﬁBaeT B aKTYaJIbHOM COCTOSIHUH CIIHMCOK COTPYAHHKOB KOJIIEMKa He mo3anee 3-
X pabouux JHel ¢ MOMEHTa BCTYIUIEHHA B JOJDKHOCTH (YKa3aHHOTO B 3asBIICHHH O IIpHeMe Ha paboTy)
HOBBIX COTPY/HHKOB U YBOJIbHEHHs cOTpyAHHKOB BHOCHT B AMC CI'O cBeaeHus o HEX.

3.4. 3amecTuTeab AUPEKTOPA 0 YYeOHO-METONHYECKOi padoTe:

¢dopmupyer o0pasoBarelbHbIE IIporpaMMsl crieruainbaocteit u npodeccuit B AUC CI'O T1I0OO He
no3aHee 20 uroHs;

HECET OTBETCTBEHHOCTh 3a COOTBETCTBHE oOpasoBarenbHBIX mporpamm B AHMC CI'O 1100
YTBEPXKIACHHBIM Y4eOHBIM ILIaHaM;

HOICP/KHBACT B AKTYaJIbHOM COCTOSIHHH 00pa3oBaTelbHEIE IPOrpaMMBbl; y4eOHBIe MIaHbL; CIIHCKH
y4eOHBIX JUCUHUILIHH;

yTBEpKAaeT yueOHbIe IUIaHbl H KaJIeH1apHO-TEMaTHIECKHUE IIUIaHbl;

CO3/1aeT paclucaHie 3aHATHH M CECCHH;

CJIC/IUT 3a 3al0JIHEHHEM JIEKTPOHHBIX HKYPHAJIOB [IPENOIaBaTEIAMH B IIETIOM 10 KOJLIEAKY;

COBMECTHO ¢ 3aBEAYIOIIMM Yy4eOHOM 4YacThl0 IIPOBOJHT pa3/IMYHbIE BHIBI MOHHTOPHHIA
ycreBaeMocti 1 nocemaemocty cpeacteamu AMC CI'O I10O0;

(opmupyeT HeoOX0MMMBIE OTHETHI B OyMaKHOM BHJIE 110 OKOHYAHHUIO Y4EOHBIX IIEPHOJ0B.

3.5. 3aBeayiomuii yueOHON YacCThIO:

OCYIIECTB/IAET KOHTPOIh 3a cooTBeTcTBUeM BHeceHHBIX B AMC CI'O TIOO pabounx nporpamMm u
KaJIEHJapHO-TEMAaTHYECKUX IIAHOB YTBEPKICHHBIM 00pa3oBaTeIbHBIM IPOTrpaMMaM;

TIpH JeNeHHH Tpynbl no npexMery, aucimmmne, MK, IIM Ha rpynmsl (moarpyrist) GopMupyeT
MOATPYIIIEL;

KOHTPOJIHPYET CBOEBPEMEHHOE BBICTABICHHE MPETIO/IABATENAMH JUCIHUIUTHH (IPO(eCCHOHATBHBIX
MOZIyJIel) OIEHOK CTyIeHTaM TIPYIIsl, B CIydae HapylIeHHs IeJaroraMi CBOHX OOs3aHHOCTEH
uHpOpMAPYET 00 ITOM 3aMecTHTENs JupeKkTopa 1o YMP koute/pka it IpHHATHS aIMHHECTPATHBHOTO
peIICHNS;

OpraHM3yeT CHJIAMH KJIAaCCHBIX PYKOBOIHMTENEH pacredarky Ha OyMaxKHbIH HOCHTEIb CBOJIHBIX
BeJIOMOCTE}l YCIIeBaeMOCTH M TIOCEIMAeMOCTH ¢ Menoib3oBanneM JaHHeIX AMC CI'O I10O (1 pas B
MecHll);

COBMECTHO C 3aMEcCTHUTEIeM Mo y4eOHO-MeTonuueckod pa0oTe MPOBOIMT pa3/IHYHBIE BH]BI
MOHHTOpHHTa ycreBaeMocTH i mocemaemoct cpeactsamu AUC CI'O T10O:;

OpraHu3yeT pacrneyarky Ha OyMaXHBIH HOCHTEIb Ky PHAIOB yCII€BACMOCTH IPYIII (1 pa3s B Mecsn);

dopmupyeT odopMIIeHHBIe Ha OYMaXKHOM HOCHTEJE CBOJHBIE BEIOMOCTH U OTHYETHI 32 CEMECTP 110
CHELHATBHOCTSAM JUI XpaHEHH.

3.6. Jlucneryep 00pa3oBaTeIbHOI0 YIPCHIACHUS:




dbopMHpyeT paciHcaHHe 3aHATHH 110 IPYIITIaM, IPEMOIaBaTe aM U KabuHeTaM, TP HEOOXOIMMOCTH
TIPOBOTUT KOPPEKTHPOBKY DACIMCAHHS ¥ CBOEBPEMEHHO JOBOJHUT €€ 10 KIACCHBIX PYyKOBOIMTENEH H
IIPero/1aBaTelIeH;

BEJET KOHTPOJIb BBIJAYM YaCOB NPENOAaBaTEIIMHU KOJLICIXKA.

3.7. Ipenonasareins aucimmmnasl, MJTK, 1TM:

eKeITHEBHO B COOTBETCTBHH C PACIHMCAHHEM 3aHATHH 3allOIHAET KypPHaJ YCIIEBAEMOCTH TPYIIIE,
OTMEYaeT OTCYTCTBYIOIMX MPHYHHEI (YBaKUTENbHAS IpuunHa — Y11, 6osie3Hb - b), BBICTaB/IAET OTMETKH
(B COOTBETCTBHUH C ILIAHOM KOHTPOJIS);

(bOpMHp)’CT O'F‘-ICTbZ[. 1o pa60T€ B JICKTPOHHOM BH/C: ATOI'H YCIICBACMOCTH IIO JHCIHILIIHHC, MHK,
IIM 3a y4eOHbIii IEPHO/I; OTYET IIPEToIaBaTes 0 OKOHYaHHH yUeOHBIX IIEPUOIOB H HTOTOBBIH OTYET;

BEICTABJIET OTMETKH B PaMKaX IPOMEXYTOUHON KaXKIOMY CTY/AECHTY CBOCBPEMEHHO B TEUCHHE
nocjeaneit HeleH KaKa0ro y4eOHOro mepHo/ia 10 Hadyala KaHHKYJISPHOTO NepHoja;

YCTpaHsieT 3aMe4aHus, OTMEYEHHBIE B crpaBKax mo anamusy paborel ¢ AHC CI'O IIOO
3aBEYIOLMM Y4eOHOMH 4acThio;

OTBEYAET 3a IIOJHOTY, Ka4€CTBO U JIOCTOBEPHOCTEH BBOAUMO# HHGOPMAIIHHY B JTEKTPOHHBIH XKy pHAIL

3.8. Ki1accHBII pyKOBOIHTEb:

IIPOCMATPHBAET KypPHAJ yCIIeBAEMOCTH cBoeii rpy sl o BeeM aucnummuHam, MJIK, moxymiam Ge3

IpaBa pe1aKTHPOBAHHUS,
(opMHpYeT OTHETHI 10 paboTe B HIEKTPOHHOM BHJE:
a) OTYET O IOCEIIaEMOCTH I'PYIIIIEL:
6) mpeaBapUTEIBLHBIH OTYET KIIACCHOTO PYKOBOIUTEINSA 32 yUeOHBIH NepHOL:
B) OTUYET KJIACCHOTO PYKOBOIUTENS 3a yueOHbIi nepHo;
I') HTOTH yCIEBAEMOCTH IPYIIIIBI 32 YUeOHBIH EPHOJL:
1) CBOJIHYIO BEIOMOCTH yUeTa YCIEBaeMOCTH CTYACHTOB IPYTIIIEL
€) CBOJHYIO BEIOMOCTh YU€Ta IMOCENMAEMOCTH,
%) GopMUpYeT IpH HeOOXOMMMOCTH HHPOPMALHOHHOE TUCHMO JUIS POAUTEICH.
3.9. CTyneHTshI:
MPOCMaTPHBAIOT CBOIO YCIIEBAEMOCTh;
BEJyT NEpPENHCKY ¢ KJIACCHBIM PYKOBOAMTEIEM, IPEMOIABATE/IAMH IO BOIPOCAM, CBA3aHHBIM C

00pa3zoBaTeIbHOI 1eqTeTbHOCTRIO!

ONOBEIIAIOT MperoAaBarels 06 OIMOOYHO BHICTABICHHO! OLEHKE, KIACCHOTO PYKOBOMTENIS WA
ajMuHHCTpaTopa o npobiuemax B AUC CT'O T1IOO.

3.10. PoxuTeny (3aKOHHBIE TPEJACTABATENN):

[POCMATPHBAKOT YCIIEBAEMOCTh CBOEro pebeHKa, a Takske HH(YOPMALHIO O COOBITHAX KOILIE/DKA KaK
BHYTPH IPYIIIEL, TaK H 00IIEro XapakTepa:

Be/IyT MEPENUCcKy C aIMUHHCTPAIIHEH, KIACCHBIM PYKOBOIHTENIEM, NIPEIIOIaBATESAMH 110 BOIIPOCaM,
CBSI3aHHBIM ¢ 00pa30BaTeIbHOM JEATCIBHOCTBIO!

CBOEBpPEMEHHO cOOBUIAIOT 00 H3MEHEHHH CBOUX MEPCOHATBHBIX JaHHBIX U JTAHHBIX pebGeHka.

3.11. OTBeTCTBEHHBIN CEKPETAPD MPUEMHON KOMUCCHH:

CO3aeT CIIUCKH a0UTYPHEHTOB B IEPHO/ IPUEMHON KaMITaHHH,

3a10/IHAET KapTouKy a0HTypHEHTA.

3.12. JImpekTop KOJLIeKa:
Ha3HayaeT COTPYJHHUKOB KOJUIC/KA HA HCIOJHEHHE o0sg3agHOCTEdl B COOTBETCTBHHM C JIAHHBIM

TTonoxxeHueMm:
co3aeT OTBETCTBEHHBIM CIIEIHaTHeTaM HeobxomuMele yenosus st padotsl B AUC CT'O IT0O;
NPHHEMAET MEpb! MCIHILIHHAPHOH OTBETCTBCHHOCTH K COTPY/THHKAaM KOJUIC/UKA 38 HEBBIIOJHEHHE

TpeboBanus Hactosmero [lonoxeHus.



4. KoHTpO.IB.

4.1. 3amectuTens qupekropa mo YMP, 3aBenyromuii yueOHO# 4acThIO, CHCTEMHBIN aJIMUHHCTPATOD
ocymecTB/IsitoT KoHTpouib 3a BeaeHneM AVC CI'O IT1OO ne pexe 1 pasa B Mecs1l.

4.2. Pesyawrarel pabotsl B AVC CI'O 1100 odopMIIsioT B BUE CIIPABKH H JIOBOJAT J10 COTPYIHHKOB
KOJITE/IKA Ha COBEIIAHMSIX.
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